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Installation Instructions

To install the Informed Filler software and the 2009-10 EMDG smart form on your PC
follow the instructions below.

Please Note: this software is only suitable for a Windows environment.
Step 1: Double click the ‘Informed Filler Software’ link. This file will install the

Informed Filler software on your computer. When you click on this link, you will be
presented with the following splash screen...

Informed Designer:/ Informed eForms

FILENET Copytight ©2003 FileNet Carpocatian, All dghts rmsseved.

... Immediately followed by this wizard screen.

InstallShield Wizard

Informed Deskiop eForms Setup iz preparing the Installshisld
YWizard, which will guide pou through the program setup process.
. Pleaze wait.

Checking Operating System Yersion
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Step 2: Allow the installer to unpack itself and the following step will appear. Click
Next.

i Informed Desktop eForms - InstallShield Wizard r>__(|

Welcome to the InstallShield Wizard for
Informed Desktop eForms

The Installshield(R) Wizard will install Informed Desktop eForms
on your computer. To continue, dick Mext.

WARNIMG: This program is protected by copyright law and
international treaties,

ack L Next> | [ Cancel

Step 3: Enter your name and organization. Click Next.

i Informed Desktop eForms - InstallShield Wizard

Customer Information

Flease enter your information,

User Mame:

Organization:

Install this application for:

{(*) Anyone who uses this computer (all users)
{3 Only for me (Infrastructure Services Group)

< Back ” Mext = ] [ Cancel




Step 4: Select “l accept the terms in the license agreement” and click Next.

i@ Informed Desktop eForms - InstallShield Wizard

License Agreement

Flease read the following license agreement carefully.

INFORMEDE DESKTOF EFORMS ~
SOFTWARE LICENSE AGREEMENT —

REDISTRIEUTION NOT PERMITTED

TERMS APPLICAELE WHEN LICENSE FEES PATD

Grant. Subject to payment of applicable license fees, Shana Corporation {“Shana™)
hereby grants to vou a non-exclusive license to use Informed Desktop eForms

(Windows® and Macintosh®) (“Software™) and its accompanying documentation
(“Documentation’’) in the manner described below under “Scope of Grant.”

[%

{331 gccept the terms in the license agreement:

{1 do not accept the terms in the license agreement

[ < Back ” Mext = ] [ Cancel ]

Step 5: Select the ‘Complete’ installation which is the default installation for this
software. Click Next.

i Informed Desktop efForms - InstallShield Wizard

Setup Type
Choose the setup type that best suits your needs,

Flease select a setup type.

Al standard program features will be installed.

Choose which program features you want installed and where they
will be installed, Recommended for advanced users.
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Step 6: On the following screen click Install.

i@ Informed Desktop eForms - InstallShield Wizard

Ready to Install the Program
The wizard is ready to begin installation.

Click Install to begin the installation.

If you want to review or change any of your installation settings, dick Back. Click Cancel to
exit the wizard.

[ < Back ]| Install g [ Cancel ]

You will see several status bars change while Informed is being installed.

i Informed Desktop eForms - InstallShield Wizard :||:E|

Installing Informed Desktop eForms ‘.
The program features you selected are being installed. ‘

Please wait while the InstallShield Wizard installs Informed Desktop eForms.
This may take several minutes.

Status:




Step 7: When the wizard is completed, click Finish. The Informed Filler software
should now be installed on your computer.

i% Informed Desktop eForms - InstallShield Wizard [3__(|

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed Informed
Desktop eForms, Click Finish to exit the wizard,

Step 8: Download the Smart Form file from the Austrade website by clicking on the
‘EMDG All-in-One Smart Form’ link. This will launch the Informed Filler software that
you have just installed.

Step 9: If prompted with the ‘New Data Document’ screen, click 'Add other template’,
select the EMDG.itp file from the saved location and then click 'New' to ensure the
2009-10 Application Form is loaded. You will then be presented with the following

screen.
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MOViI‘Ig ﬂ'ITOngh the form

We recommend that you use the TAB keyto move through the form.
“fou can also use the arrcwa located at the top right of each
page to move through the form.

Fields for entering data are coloured white.

Fields thatare automatically calculated are coloured yellow,

There is Field Help throughaut the form. It can be accessed by

clicking on this question mark E
clicking on an underined heading Descrits the sxcense

clicking on a button | Help with this Schedule

Placing an "X" in a check box
There are two waysto do this.
1. Click the boxusing the mouse
2. Touch any key aftertabbing into the check box.
Both ofthess methods wil alse remove the X"
The second method is the best appmach when tabbing through the form as
the tabbing il take you to the next apprepriate field

Saving your work

When you save your work, the data file should have a ™.ifm" suffic
ysto save your work

€" button at the top ofthis form

€" from the "File” menu.

We recommend that you save your vork ater completing each page.

Text — Auto-shrink

Infermed has a formatting option called aute-shrink. When a field has
this option activated Infarmed Filler will automatically shrink the typs
size ofthe information =0 that it entirely in the cell area

Thie formatting option has been uzed throughout this fom

Check for completion of fields
To assist you with completing the farm, a check mark
X2 appearstothe et ofincomplets felds.

When the field has been completed, the check mark

X>2 sisappears.
Consultants Only

There is a Menu item "Consultants Only’. Asa Consultant you are
able to complete more than one application. Vou can add
duplicate, find, clear or remove applications.

Printing the Application Form and
Schedules

To print the whole Application and the Schedules you have
completed choose “Print Application with Data” from the File
Menu. Any unused Schedules will not be printed

“fou can print an individual page by using the "Print this Page
button at the top of each page. You can also print a blank
Application and Schedules by choosing “Print Blank Application
from the File Menu

Lodgement deadline

Austrade must receive the completed application, with relevant
schedules and supporting documents, between 1 July 2010 and

30 November 2010

Need further information?

Ifyou do not understand this information, or if you are unsure about
completing your application, contact Austrade on

1328 78 or send an email o em dg.help@austrade. gov.au

or visit the Austrade website

waww.austrade.qov.aulex portgrants’howtoapply
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Follow the instructions to start using the 2009-10 EMDG smart form.

If you are prompted with the following screen instead, simply click the ‘Replace’
button and the 2000-10 grant year form should open in front of you.

- Informed Desktop eForms X

] The templates folder already containe the template "EMDGT.itp"" which
haz the zame template D and revizion number. would pou like to use
the existing one or replace it?

Feplace Ilse existing Cancel

If you experience any problems with installing the software and form please contact
Austrade on 13 28 78 and speak to your local EMDG office, or, email us at
emdg.help@austrade.gov.au




